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 Transforming Cancer Services Team for London

Importing Templates into EMIS Web
Firstly, save the new document template you have been given onto your desktop.
· Click on Configuration from the EMIS Button[image: image1.png]


 and select Template Manager.

· [image: image5.jpg]Select the Protocols/Templates ( note not document templates, you can scroll along the tabs until protocols/ templates seen) Tab and choose (or create) a folder in which you wish to store the new template.
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· Select Import from the Ribbon and click on Document
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· A window will open to allow you to search for where you saved your new document originally e.g desktop and ensure you choose Non-EMIS Document Template next to the File name box. Select your chosen document and click Open.
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· Your template is now saved into your EMIS Web system. You can run test from template manager or go into a dummy/test patient and run the template .
For further information please contact:

Sandra Dyer Prostate cancer project nurse lead : Sandra.dyer1@nhs.net  07887 504318
Or Dr Jaimin Patel Associate GP, Prostate cancer   : Jaimin.patel@nhs.net   020 3049 4331 

